Church Health Center


JOB POSTING   Position: Manager of Wellness Education & Nutrition        Date of Posting:  February 10, 2012
Work Area:  Wellness Education & Nutrition Department
Position Summary:

The Church Health Center of Memphis (CHC) has an opening for a fulltime Wellness Education & Nutrition Manager (Wellness Ed. Manager) in the Wellness Education & Nutrition department of the Wellness Center. This position is responsible for the management/coordination of the Wellness Education Area consisting of:  registered dietitian, staff health programming, wellness education/nutrition programs and resources on prevention and disease management, community health services, and outreach education for all of CHC.
Only those resumes that possess the below stated skill set of education, experience, and     skills/knowledge will be considered and contacted for interviews.  
JOB DESCRIPTION

Essential Functions:

The position responsibilities comprise of the above mentioned tasks and can include the following responsibilities:

· Develop/implement health promotion programs for CHC and the community
· Oversee the CHC staff health program
· Collaborate with community leaders to promote wellness (via existing relationship with Faith Community Outreach and MEMPHIS Plan)
· Responsible for (with Wellness Ed Supervisor ) creation/maintenance of work area budget
· Serve as recognized CHC expert in health/wellness promotion for the community
· With Registered Dietitian, develop programs for CHC programs
· Provides leadership to Wellness Ed Supervisor and Wellness staff
Education/Experience Requirements:

The qualified candidate must have:
· A Master’s degree in Health Education and 3-4 years experience in Community Education
 or

· A Bachelor’s degree in Health Education (or closely related field) and 5-7 years of community health or clinical administrative experience in the health education field
· Minimum 5 years experience in health/wellness education that includes: program development, management/administration, and team development
Special Skills & Knowledge:

The following skills/knowledge are required to expertly perform in this position:
· Strong emphasis on health knowledge
· Experience working with diverse groups 
· Proven skill in teaching classes both large and small

· Demonstrated aptitude in the creation/ implementation of curriculum for class environment
· Exceptional budget preparation and reporting skills

· Excellent organizational skills, writing, and speaking skills

· Strong Leadership skills and the ability to transition between working independently and as part of a team
· The capability to manage simultaneous projects and priorities

· Very strong skill in Microsoft Office products including Power Point 

APPLICATION INSTRUCTIONS

Due to the high level of interest for this position-please follow the application instructions as stated below for proper retrieval and review of your resume.   Send resume to:  paulsenc@churchhealthcenter.org     

Please type:” Wellness Ed Manager” in the subject line. 
             *Employment process includes a pre-employment background screening*. 
 Phone calls to the Wellness Center, the Church Health Center, or HR to determine resume submission or status will not be accepted.  If we choose to interview you, an HR representative will contact you.
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